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Understanding the Workflow Manager.

Structuring your workflows.

Utilizing your workflows.

Setting up your notifications.

Unique methods of leveraging workflows.

Additional resources.
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Understanding the Workflow Manager
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What is workflow in the Archway Platform

The workflow functionality in the Archway Platform
represents a suite of tools that allow you to your
internal and controls, specifically

related to and other operational
functions.
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Where to find the Workflow Manager.

* Centralized location in the Workflow Manager

* One-stop-shop for all of the workflow-related
functionality, including:

» Requests: Dashboard for all approval requests requiring your
approval, approvals you have requested, and all requests across
the enterprise

« Approval Rules: Configuration and setup hub for all approval
workflows

« Substitutions: List of designated approvers that can approve
other users’ workflows in their absence

 Located in Enterprise Menu = Workflow

Q Type here to filter

Enterprise

Enterprise Dashboard

st Dertal nﬁ“ 41

)Xo

«

~ Workflow
Requests
Approval Rules

Substitutions

v Reports
v Securities
v Users

~ Workflow

l Requests
l Approval Rules
|

Substitutions

r

Enterprise / Dashboard
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What are examples of workflow.

Briarcliff Capital Il Q,  Select Entity \ Advisor View \ N 2>

* What types of approval workflows can | create?
* Adding addresses

Enterprise / Workflow / Approval Rules

» Approval Rules

° Ap p rovi n g A P B i | IS Rule Name Entity Approver(s) Active

v Address
* Multiple document uploads (e.g. bank accounts, journal entries, New Address / Edit Exsing Address A Archway Support 124
and profiles) M
Cathie Bill Approval
» Approving Journal Entries Q|
« Adding new profiles Address :
* Processing AP Payments AP R }‘
Document Upload to Bank Accounts Address
AP Bill
M ° D TU | dT E t.TI ocument Upload to Bank Accounts
 Configured at Enterprise > Workflow > Approval ceHment FpioRd o Fes
Rules Document Upload to Joumal Entries Document Uzluad to Journal Entries
Document Upload to Portfolios Document Upload to Portfolios
Document Upload to Profiles
Document Upload 1o PrOﬁles Document Upload to Securities
Document Upload to Securities UM
Address v} add N
Journal Entrv e s e
Address v ‘ Add

©2024 SEI 8




What are examples of workflow: Bills vs. Bank Accounts.

Bill workflow:
* Bill enters review/approval process after being created and
saved
* Approver reviews individual Bills
* Bill cannot be paid until fully approved Approval
* Configured at Enterprise - Workflow = Approval Rules
Approval w

Payment workflow:

* Payment enters Workflow process after being created and saved
* Approver reviews total Payment Cycle

* Payment will not post until fully approved

* Configured at Entity = Setup = Bank Accounts

©2024 SEI 9




Structuring your workflows
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Setting up your approvers: Quick reminders.

Briarcliff Capital Il

Select Entity

Q. Type here to fiiter

Enterprise

Enterprise Dashboard
Client Portal Configuration
v Accounts Payable
v Entities
v General Ledger
~  Modeling
~ Operations
v Paortfolio
v Profiles
~ Reports
v Securities
~ Users
User Accounts
User Groups
User Roles
User Reports

User Queries

Ilear Incarte

Yo

Entity

Enterprise / Users / User Groups

Groups

Group h

19

Accounts Payable Only

AP (Treasury)

Bank Account Approval 550,000+
Bank Account Approval (ALL)
Bank Account Approval 0 - 49,999
Bank Account Payment Approval
Batch User Group

Demo User Group

EUC - Power User Cathie Roberts
EUC - Power User in Shell Entity
EUC - View BC Il Entities

EUC Workflow Group

Investor Document Generation
JAN

Payment Approver

Payment Approvers - Group 1
Payments Over $40,000
Payments up to $39,999.99

Sandbox

@-

Group Detail: Accounts Payable Only

D Group Name

- Accounts Payable Only

Notes

Group Assignments

Users Entities

User
Type here to filter

Oscar Martinez (AP2)

D @-

Roles

Edit Assignments X

Group
Accounts Payable Only

User

olivia

SEI - Olivia Thomas

Use the Control and Shift keys for multiple selections.

Save

r -1
| @D
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Setting up your approval rules.

« Approval rules can be set for specific vendors or
across your entire enterprise

 Users have the ability to make your approval
workflows as broad or specific as you wish

» Configured at Enterprise = Workflow 2>
Approval Rules

Briarcliff Capital Il

Enterprise / Workflow / Approval Rules

Data Limiters

Rule Name

Entity

Type here to filter C\

Enterprise

BandBZ

Bengal Investments

Briar Patch Aviation LLC

Briarcliff Land, LLC (704C)

Briarcliff Management Services, LLC

RT 2004 Trust
Type

All

Vendor
All

Approver

Al

Active Only

Reset Query ﬂ

Q  Select Entity

&« Approval Rules

Rule Name Entity
¥ Address
New Address / Edit Existing Address Al
¥ APBIl
o ﬁ ﬂg‘ﬁ ¥EHHR Sk 1,000 CatW

Approver(s)

Archway Support 124

Salbie Bill Approval

Q|

Address
AP Bill

Document Upload to Bank Accounts

Document Upload to Entities

Document Upload to Journal Entries

Document Upload to Portfolios

Document Upload to Profiles

Document Upload to Securities

Journal Entry

k

[AF' Bill

-r—--

I APBIll

©2024 SEI

12




Setting up your approval rules.

1

Basics Entities Vendors Approvers
Rule Name
 Key configurations on the Basics tab: i

« Approval Amount: Amount threshold for the approval allows you Approval Amount (>)

to configure based on amount of the bill 1,000.00
+ Allow Bill Line Edits: Allow the approver to be able to make edits Allow Bill Line Edits

to the bill lines on AP bills |—| -
* Submitter Can Approve: Allow the user submitting the item for Sl G Approve

approval to also be able to fulfill the approval

Save

©2024 SEI 13




Setting up your approval rules.
1
Basics Entities Vendors Approvers
Entity Class All Entities
 Key configurations on the Entities tab: Al ’ U
* Filter list by Entity Class and Class Options iass Options .
« Apply to one Entity, a select few, or enterprise-wide e here toe Q S Q
Al : BandBZ -
Bengal Investments
Briar Patch Aviation LLC
Briarcliff Land, LLC (704C)
Briarcliff Management Service. ..
BT 2004 Trust
BZ 2004 Trust
Cascade Range Investments
Cathie Roberts
- Cathiz Roberts Revocable Trust -
Use the Control and Shift keys for multiple selections.
Save
©2024 SEI 14




Setting up your approval rules.

« Key configurations on the Vendors tab:
 Set up a rule for a certain vendors or apply to all

* Rules can be entity specific, so you can change up the rules
and approvers for the same vendor in different entities

Add Approval Rule - AP Bill X

Basics Entities

Profile Class

Al v

Class Options
Type here to fite Q

Al B

-

Vendors Approvers

(<]

SO0 000

All Vendors

Vendors

Tvpe here to filter
ABC Funding
American Express
Augusta National Golf Club
Billy Roberts
Blackrock
Bob's Handy Man Services
Brianna Danielson
Briarcliff Management Service
Bushwood Country Club

California Franchise Tax Board

Use the Control and Shift keys for multiple selections.

I

-

1

©2024 SEI
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Setting up your approval rules.

Basics Entities endors Approvers
User Group v i
+ Key configurations on the Approvers tab:
Approver/Group Member
* Approvers can be: Q
Type here to filter
* Users and User Groups 0 O &
° Archway Client Portal users Accounts Payable Only
* End-clients AP (Treasury) S
o Fam||y members # Approvers Required
1
* Non-Archway Platform users

Order

Delete Approver Update Approver Add Approver

Order Approver

1 Accounts Payable Only (User Group) - 1 Approvals(s) required

©2024 SEI 16




Setting up your substitutions.

The Substitutions Module can be used to allow others to approve
workflow items on your behalf while you are out of office.

« Configured at Enterprise Workflow = Substitutions
« Both Users and Profiles are available to have substitutes set up

» Substitutions can be added per workflow item type

- ; - s
Tvne here 0 filter
Q rype nere to Thier

Enterprise

'

'

L

L

Modeling
Operations
Portfolio
Profiles
Reports
Securities
Users
Workflow
Requests

Approval Rules

Settings

<«

Entity

-
®

©2024 SEI
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Setting up your substitutions.

Briarcliff Capital Il Q,  Select Entity S~ N
Q Type here ta filter 5’_\‘7 Enterprise / Workflow / Substitutions
Enterprise v Workflow Substitutions Workflow Substitutions Detail: SEI - Olivia Thomas
v Modeling _-— e e e o e . .

v Operations
v Portfolio
v Profiles

v Reports

v Securities
v Users

~ Workflow

Requests

AP - ——

Substitutions

“ User/Profile
1 —

WEOpSFUR VAN . m— —

Jim Shoe
Matthew Hammer
Mikaylin Fulk
MJA

Oscar Martinez (AP)

Peter Gibbons

Oscar Martinez (AP...

Oscar Martinez (Op...

Out of O...

User/Profile

Qut of O...

—-— e . o —-— o -
Settings -
SEl - Ace Rhmiro
Entity SEI - Azaliia Hernan...
SEl - Karla Pena
SEl - Olivia Thomas
~ Workflow
Requests

Approval Rules
Substitutions

Z777773

In Office

Workflow Substitution Types List

Types

No records available.

a

All

Address

AP Bill

Document Upload to Bank Accounts
Document Upload to Entities
Document Upload to Journal Entries

Document Upload to Portfolios

Document Upload to Profiles

Document Upload to Securities

T @

All =
Address
AP Bill

Document Upload to Bank Accounts
Document Upload to Entities
Document Upload to Journal Entries
Document Upload to Portfolios
Document Upload to Profiles

Document Upload to Securities

All

©2024 SEI
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Setting up your substitutions.

Approver

[SEI -Dan Ryan (User)

a

Peter Gibbons (User)

SEl - Ace Rhmiro (User)

SEl - Azaliia Hernandez (User)
SEl - Karla Pena (User)

SEl - Ujjwal Poudel (User)

SEl - Yara Lewis (User)

SEl -Dan Ryan (User)

Add Workflow Approval Substitution List X

User/Profile

SEI - Olivia Thomas
Type
AP Bill

| Approver

SEl-Dan Ryan (User)

.]l

e

Delete Approver

0... Approver

Mo records available.

_______I_____+

Update Approver | Add Approver |

[ S —

Approver

SEI -Dan Ryan (User)

v

Delete Approver

Draganf  Qrder Approver

Update Approver Add Approver

1 SEl -Dan Ryan (User)

Save

©2024 SEI
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Turning on your Out of Office Approvals.

Briarcliff Capital Il Q.  Select Entity w2

Enterprise / Workflow / Substitutions

—
Workflow Substitutions Workflow Substitutions Detail: SEI - Olivia Thomas I_
M User/Profile Outof O... User/Profile B
USCar Martinez (Ar... . SEI-Olivia Thomas
Oscar Martinez (Op... Out of Office Us=ser/Profile
Peter Gibbons From 8/13/2024 to 11/8/2024 SEl - Olivia T
= via omas
SEl - Ace Rhmiro
Workflow Substitution Types List
SEl - Azaliia Hernan... Date Range
Edit Out Of Office < - -
— e SEEKAUAPONE o - o — e — N 08/13/2024 | 'l to 11/08/2024 'l
I SEI - Olivia Thomas I I UserFrofle I
SEI - Olivia Thomas
Date Range
08/13/2024 B, | 11082024 £ |
I 0000920 = =5 & —
SEl - Olivia Thomas Notes
QOut of Office for Immersion Connect Conference
Z2776 Notes
i .
2272722 - - - Out of Office for Immersion Connect Conference
2277773 I I\
- —-— e wd
Z277774
¥ Profile
Ace Tulip

Alexis Kaufman

BandBZ

Address v Add
Barney Beneficiary

©2024 SEI 20



Utilizing your workflows
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Utilizing your workflows: Practical examples.

OO OO OO O O

Qooogoo Qooogoo Qooogoo QooogO ooogO
Adding New Internal Substitution External Add Payment
Bill Approval Approval Approval and Approval

® ©2024 SEI 22




AP Bill Workflow: Entering a new bill for approval.

Briarcliff Capital Il i Open Perio: 1/2024 to 05/31/2024
Q. Type here to filter 'f:{ Entity / Accounts Payable / Bills Edit Bill - Entity- Cathie Roberts X
Enterprise v Data Limiters &« E Basics Payments Accounting Workflow History Vendor History
T | Vendor Start - - Bold text indicates inter-company entries
v General Ledger ‘ ABC Funding . ‘ Vendor Red text indicates unapproved payments
~ Modeling | ABC Funding v ‘
Operations Open Amount Vendor D
v
Vender End Pay To Address SIETNIY SR 1
~ Partfolio . . y ,900. u..
© eroiles ‘ Young Family Foundation v ‘ | 8888 Keystone Crossing v ‘
§75.00 Verizon ... -
v Reports Open Balance Revise
— 8888 Keystone Crossing 8888 Keystone Crossing $1,500.00 Cincinn... 1
~ Securities . [J Suite 1400 Suite 1400
« Users . Indianapolis, IN 46240 Indianapalis, IN 45240 $1500.00  Briarclif.
~  Workflow e
(oojon2s B $1,50000  Briarclif.
Requests Vendor Bill Date Post Date
X - - $100.00 Verizon ... 1
Approval Rules Bill End Date | 08/16/2024 3 ‘ 08/16/2024 B
Substitutions ‘ 08/31/2024 &l - S (525.00) ABC Fu..
Settings - Payment Term Due Date
- $25.00 Kansas ..
possiainale | | Due Upon Receipt v m | 081612024 Fil| age 0days (522,00
Entity ¥ \ooi/2023 $10000  Kansas .
a Bill Number 0 character(s) PO Number 0 character(s)
Entity Dashboard P . | | ‘ $200.00 Verizon . 1
Reports D
08/31/2024 B i
~ Accounting Periods ‘7 $20000  Verizon..
Notes 0 character(s)
~ Accounts Payable ST $1,500.00 Briarclif...
Bills
2 Pt ‘ -$999,999,999.00 ‘ $1,500.00  Briarclif.
ayments
Vendors Amount End $0.00  Verizon .. 1
Distributions ‘ $999,099,009.00 ‘ Additional Noles s000  Briarcli
Recurring Bills
Recurring Distributions Bill Number Like §1,500.00 Red Wo.. 1
Payment Cycles \ ” $0.00  Briarclif..
-
Credit Card Transactions bd
y 1|
Update and Edit Post AP - Reset Query Send Query Totar upen: SZTrZouy Add

oooggo OooocZ)Zo OooocZ)Zo Oooocggo Oooogo

0O '

Adding New Bill
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AP Bill Workflow: Entering a new bill for approval.

Workflow Details

Briarcliff Capital Il

Q. Typehere tofifter 1 7:{ Entity / Accounts Payable / Bill§ Date Required
Enterprise v Datalimiters | ‘ 08/16/2024 M I
FER- N e LIS "N Bold text indicates inter-company entries
v General Ledger u Red text indicates unapproved payments
ABC Fund .
+ Modeling ‘Ll Description I v
Opera I — Open Amount Vendor D
v Operatlons endor End I ‘ 51,500.00 AP Bill on 08/16/2024 (ABC Funding) ‘ A
- 1,500.00 ABC Fu..
Portfolio Yuung Family Foundation L 3 !
v Add
v Profiles | §75.00 Verizon ... 1
v Reports Open Balance Rewsl Notes Ii—
+ Securities $1,500.00 Cincinn... 1
v Users BillStartDate l I $150000  Briarclif.
. W:rkﬂowl (o8 [ $1,50000  Briarcif.
equests - I
Approval Rules Bill End Date $100.00 Verizon ... 1
Substitutions ‘ 08/31/2024 i I ADDTOVETS I ($9500)  ARCFu
Settings -
P I 1 Cathie Roberts (Profilg) - 1 approval(s) required. - (32500)  Kansas
. ys
Enti ¥ 09/01/2023 B X i r
v Y ‘7 1 Oscar Martinez (AP2) (User Group) - 1 approval(s) required. \ $10000  Kansas.
A 0 character(s)
Entity Dashboard Post End Date I . _ $20000  Verizon .. 1
Reports — 1 SEI - Olivia Thomas (User Group) - 1 approval(s) required. I & |
‘ 08/31/2024 | $200.00 Verizon
v Accounting Periods S — hd g
- B = T O I R U S SN S S DEEESEE)
~ Accounts Payable PR $1,500.00 Briarclif...
Bills
-$990,099,999.00 . . R
4P Payments ‘ I Require eSignature I \ $1,50000  Briarclif..
Vendors Amount End I B $0.00  Verizon .. 1
Distrioutions ‘ $999,999,090.00 I4 $0.00 Briarclif...
Recurring Bills

Follow-Up Required
Recurring Distributions Bill Number Like —

Payment Cycles ‘ | | v

Credit Card Transactions I
Continue

Update and Edit Post AP - Reset Query

$1,500.00 Red Wo 1

-
% $0.00  Briarclif..
-

Add

0.0,
o3P

o) o) % %
a()ooo @Oooogoo @Oooogoo @Oooogoo @Oooogoo
Adding New Bill
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AP Bill Workflow: Internal Workflow.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Type here to filter ) Enterprise / Workflow / Requests o
Q - % Requiring My Approval My Approval Requests All Requests
Enterprise ¥ Data Limiters &« Workflow Manager I
R I IS I IS IS IS DS D B BaE B e .
~  Source = — —
v General Ledger |A\I | Requiring My Appraval My Approval Requests All Requests i
v
~ Maodeling
v Operations Type View | Standard View v| av 0 =
v Portfolio |A\I . |
« Profiles Type Description Requestor Source Received Date Required | £
v Reports Requestor AP Bill $1,500.00 AP Bill on 08/16/2024 (ABC Fundi... ‘SEIVOIiwaThomas Accounts Payable 08/16/2024 08/16/ =
v Securities | Al v |
v Users \
~ Workflow Approver
Requests | All v | ‘
Approval Rules
Substitutions I Description ‘
Settings - | |
I |_____________________-l__—
Entity - Only Show Unapproved
I ¥ | Type Description Requestor Source Received Date |
Ently Dashboard 1 Received Start Date
o em mew G mmm e s |_,.7.|900 | I AP Bill $1,500.00 AP Bill on 08/16/2024 (ABC Fundi... SEI- Olivia Thomas Accounts Payable 08/16/2024 I
I Requests — I I IS I IS S DS DEE BEE DS DI DEE DEE DEE DS DI BES DEE DEE DS BEE B BEE B -
nd Date
- 08/16/2024 =
AP Payments
Vendors Required Start Date
Distributions | 01/01/1900 ;||
Recurring Bills
Recurring Distributions Required End Date
Payment Cycles | 08/16/2024 =
Credit Card Transactions i

0.0,
o3P

@Oooo eOoom:)go OooocZ)Zo Ooooggo Oooocggo

Internal Approval
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AP Bill Workflow: Internal Workflow.

Briarcliff Capital Il Cathie Roberts i /2024 to 05/31/2024
R S S S S S S S e B B S e e .
Q Type hel {_‘{ & Enterprise / Workflow / Requests I
Enterprise % Workfiow tem I Details Motes History Approvers I Approved .
L e m
« General Ledger $1,500.00 AP Bill on 08/16/2024 (ABC Funding) I
I I I I S S D DS BaE DS BaE Baa B e .
~ Modeling Required Date: 08/16/2024 - Follow-up required: | |
v QOperations - -
Details Notes History Approvers
~ Portfolio
v Profiles Expand/Collapse | Documents
v Reports
i~
v Securities Bill Summary ~
~ Users
Bill To Entity
A Workflow
Cathie Roberts
Requests
Bill Total
Approval Rules
$1,500.00
Substitutions
Payment Tota
Settings - )
$0.00
Entity v Vendor
ABC Funding
Entity Dashboard P
Pay To Address
Reports
8888 Keystone Crossing -
v Accounting Periods 8888 Keystone Crossing '
~ Accounts Payable Suite 1400 -
Bills vendor Bill Date
AP Payments 08/16/2024
Vendors Post Date
Distributions 08/16/2024
Recurring Bills Bill number
Recurring Distributions
Payment Cycles .
PO# 7
Credit Card Transactions
Update and Edit Post AP
Oooogbo Ooooégo Ooooggo Ooooggo
o

Internal Approval
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AP Bill Workflow

: Internal Workflow.

Cathie Roberts

Briarcliff Capital Il Q

Open Period: 05/01/2024 to 05/31/2024

Q, Type here to filter T

Enterprise M

~ General Ledger

& Enterprise / Workflow / Requests
I I B S S S S S S e . ..y

Workflow Item I Details Motes History Approvers I

$1,500.00 AP Bill on 08/16/2024 (ABC Funding) —_— — — -

~  Modeling Required Date: 08/16/2024
. -
v Operations -
Details Notes History Approvers
~ Portfolio
~ Profiles
v Reports
v Securities order Approver
v Users
1 Cathie Roberts (Profile)
~ Workflow
Requests 1 Oscar Martinez (AP2) (User Group)
Approval Rules 1 SEl - Olivia Thomas (User Group)
Substitutions 1 / SEl-Dan Ryan (User Group)
Settings -
L 4
i RN N N BN B S S S S S S S . ..
Entity
Entity Dashboard I
Reportc Order Approver
 Accounting Periods I .
n Accounts Payable 1 Cathie Roberts (Profile)

Bills
AP Payments

Recurring Bills

Recurring Distributions
Payment Cycles

Credit Card Transactions

Vendors I
Distributions 1

Update and Edit Post AP

Oscar Martinez (AP2) (User Group)
SEI - Olivia Thomas (User Group)

SEl-Dan Ryan (User Group)

G

Follow-up required: [ |

Red text indicates substitution
Bold text indicates approval required

Action Date
Pending
Pending
Pending

/ Pending

24

| ____| | L] | L]
Action

Pending

Pending

Pending

|
|
I Pending
|
|

@Ooooégo eOoooégo @Ooooéﬁo @Ooooggo @Ooooégo

Internal Approval




AP Bill Workflow: Internal Workflow.

Cathie Roberts

Briarcliff Capital Il Q

Open Period: 05/01/2024 to 05/31/2024

Q. Typenere Yy & Enterprise / Workflow / Requests
Enterprise M Workflow Item
: -
~ General Ledger $1,500.00 AP Bill on 08/16/2024 (ABC Funding)
v Modeling Required Date: 08/16/2024
v Operations
Details Notes History Approvers
~ Portfolio
v Profiles
v Reports
St ti
v Securities order Approver
v Users
1 Cathie Roberts (Profile)
~ Workflow
Requests 1 Oscar Martinez (AP2) (User Group)
Approval Rules 1 SEI - Olivia Thomas (User Group)
Substitutions 1 SEI -Dan Ryan (User Group)
Settings e
Entity Y
Entity Dashboard S
Reports

~ Accounting Periods
~ Accounts Payable
Bills
AP Payments
Vendors
Distributions
Recurring Bills
Recurring Distributions
Payment Cycles
Credit Card Transactions

Update and Edit Post AP

'

I [ Approved v ]
I Approved I Approved v
Pending — I -
I required: | | B o
Revise — I Follow-up required: |~_4|
I Denied
I Mark Paid I Red text indicates substitution
On-Hold 5 substitution Bold text indicates approval required
I E ‘oval required I Action Date
eMail N
Pending
IActic Note Date I Pending
- S S S S - Pending
I Pending

4

Red text indicates substitu

Bold text indicates approval require

Action Date I
Pending ‘I
Pending

Approved 08/16/2024 I
Pending I

-

@Ooooégo eOoooégo @Ooooéﬁo @Ooooggo @Ooooégo

Internal Approval
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AP Bill Workflow: Substitution Approval.

Briarcliff Capital Il (o} Cathie Roberis Open Period: 05/01/2024 to 05/31/2024
Q, Type here tofilter 1} Enterprise / Workflow / Requests
Enterprise b" Data Limiters « Workflow Manager
o | Source -
~ General Ledger Al Requiring My Approval My Approval Requests All Requests
A MUdEIIng S ———
v Operations Type View | Standard View v av O @
~ Portfolia Al v
« Profiles Type Description Requestor Source Received Date Required 3
v Reports Requestor AP Bl $1,500.00 AP Bill on 08/16/2024 (ABC Fundi... SEl - Olivia Thomas Accounts Payable 08/16/2024 08/16/*
v Securities All v AP Bill $1,500.00 AP Bill on 08/16/2024 (ABC Fundi... SEl - Olivia Thomas Accounts Payable 08/16/2024 08/16/
v Users I
~  Workflow Approver
Requests All v I
Approval Rules
Substitutions JEZEEIE
Settings - I
Only Show Unapproved | L
Entity x." P I I S S S S S S S S S S S S S S S S S D e e e . ..
v
Entity Dashboard et St D I Type Description Requestor Source Received Date Reqmret'
Reports

01/01/1900 )

Feeauntng Pers | APsil $1,500.00 AP Bill on 08/16/2024 (ABC Fundi..  SEI- Olivia Thomas Accourts Payable 08/16/2024 08

Accounts Payable Received End Date

<

<

Accounts Receivable

v Asset Mansgemers e | Apsil $1,500.00 AP Bill on 08/16/2024 (ABC Fundi..  SEI- Olivia Thomas Accounts Payable 08/16/2024 o8nd
~ General Ledger Required Start Date I NN I IS DI B DI B DI B B DI DD DI DI I B DI DD BEEE B e . - -
v Investor 01/01/1900 5l

~ Portfolia

v~ Setup Required End Date

08/16/2024 =

- i
Reset Query Send Query 0 y M

0.0,
o3P

@Oooo @Ooooéﬁo e()oooégo @Ooooggo @Ooooégo

Substitution Approval
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AP Bill Workflow: Substitution Approval.

Q Typeheret

Enterprise

<

General Ledger

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024

Axd & Enterprise / Workflow / Requests

¥ Workflow Item Approved v

-
41 ,500.00 AP Bill on 08/16/2024 (ABC Funding) — — —_— — —_— — —_— — —_— — —_—

~ Modeling Required Date: 08/16/2024 1 C - o Follow-up required: \:7]
. operations | Red text indicates substitution I -
Portio Details Notes History Approvers . . B \
v Porfolio | Bold text indicates approval required |
v Profiles — - - - = s e < Red text indicates substitution
+ Reports Bold text indicates approval required
v Securities Order Approver Action Date
v UWSEEI 1 Cathie Roberts (Profile) Pending =
~ Workflow
Requests 1 Oscar Martinez (AP2) (User Group) Pending
Approval Rules 1 SEI - Olivia Thomas (User Group) Pending 08/16/20..
Substitutions 1 SEI - Olivia Thomas (User) Pending
Settings - , ‘
I I I IS IS IS IS B B e e . N I S S S S S S S e . ..
Entity v I I I
Order rover
Entity Dashboard Drder Apprl:wef App
Reports I 1 Cathie Roberts {P |-0ﬂ|e) I I 1 Cathie Roberts (Pr0f||9) I
v Accounting Periods
v A ts Payabl . N
oo e l 1 Oscar Martinez (AP2) (User Group) | l 1 Oscar Martinez (AP2) (User Group) |
~ Accounts Receivable
v Asset Management I Ty .
 GeneelLecger 1 SEI - Olivia Thomas (User Group) | | 1 SEI - Olivia Thomas (User Group) |
v Investor ..
- Portflio I 1 SEl - 0|W|a ThomaS {User) I I 1 SEl-Dan Ryan {User Group] I
v I———————————J l———————————]

@Ooooégo @Ooooéﬁo e()oooégo @Ooooggo @Ooooégo

Substitution Approval
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AP Bill Workflow: Substitution Approval.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q, Type here to filter P € Enterprise / Workflow / Requests
r I I I I S S S S e .
Enterprise ¥ Workflow Item I Approved v
o A Details Notes HIS‘OI’}' ﬁ\pDTOVEI'S
~ General Ledger $1,500.00 AP Bill on 08/16/2024 (ABC Funding) s ’ I
« Modeling Required Date: 08/16/2024 - s T s T e T e T s T T i R e Y e T e Wl Follow-up required: \:|
~ Operations
Details Notes History Approvers
v Portfolio
v Profiles .
User Action Date
~ Reports
o Securities SEI - Olivia Thomas (User) on behalf of SEI -Dan Ryan (User) Approved 08/16/2024 04:28:04 P.. =
« Users SEI - Olivia Thomas (User) Pending 08/16/2024 0416:36 P...
~ Workflow SEI - OIi\.IThomas (User) Approved 08/16/2024 03:52:47 P.
(62,5 SEI - Olivia Thomas (User) Resubmitted 08/16/2024 03:17:38 P
Approval Rules
SEI - Qfvia Thomas (User) Revise 08/16/2024 031711 P...
Substitutions
Settings = SETIMa Thomas (User) Resubmitted 08/16/20240316:24 P
SEI¥ Olivia Thomas (User) Revise 08/16/20240311:29 P...
Entity ¥ 1 - Olivia Thomas (User) Submission 08/16/202402:54:54 P
Entity Dashboard
-

Reports I I I I IS IS DS DS BEE DS BEE DD DD BEE BES BEE BEE DD DS DD DI BES DES DS B B BEE B Ea.
~ Accounting Periods I User Action I
~ Accounts Payable
v Accounts Receivable I I
v AssetManagement SEI- Olivia Thomas (User) on hehalf of SEI-Dan Ryan (User) Approved
v General Ledger I I
v Investor F ;

SEI - Olivia Thomas (User) Pending
v Portfolio L

setup —————————————————————————————J

v

-

@Ooooégo @Ooooéﬁo e()oooégo @Ooooggo @Ooooégo

Substitution Approval
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AP Bill Workflow: External Workflow.

= P®Briarcliff Capital I Cathie o, 2
X ACCOUNT VALUE “ D2 ovERVIEW ("Date: 0si0812024 ) ( & gg) '
L SN
Y) ALLOCATION HISTORY =
D Top 25 Positions Expense Management (1 year per\od;,\\
(o] $45,400,612.56
oy PERFORMANCE SUMMARY (bl
° UNALLOCATED INCOME QUANTITY MARKETVALUE < $1,500.00 - 0.25% 5
//% PERFORMANCE COMPA,
,118.85 5
5« MY APPROVALS e
$ BALANCES | l
213.08
s - - oo - . . . e e e | VALUE >
(5] TRANSACTIONS -~
A ** ART/WAR/1 1.00 $6,500,000.00 N sféggg&'éf 6
SV MY APPROVALS TRIPLE ELVIS QUANTITY MARKET VALUE
El sis BTC 100.00 $6,118794.00
BITCOIN QUANTITY MARKET VALUE
&} PRE-APPROVALS
NEWCASTLE VENTURES, LLC 1.00 $3,645,000.00 N
NEWCASTLE VENTURES, LLC QUANTITY MARKET VALUE Business Cape San Blas Property == Education == Entertainment === General Business
I_D DOCUMENTS - == |ndividual === Management Services == Office == Personal
" . 'y .
E MESSAGES Outstanding Bills by Vendor I\(m Actual Asset Allocation
CLEAN BANDIT SERVICES 03/01/2018 $1,350.95 5
VENDOR NEXT DUE VALUE
Updated Through 05/09/2024
Last Login: 08/01/2024 15:42 (ET)
© Sl. All Rights Reserved SEl ARCHWAY 03/02/2021 $5,000.00 >
73.2.0244, VENDOR NEXT DUE VALUE =
CONFIDENTIAL - DO NOT DISTRIBUTE

Ooooégo Ooooégo Ooooégo Ooooggo Ooooégo

External Approval
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AP Bill Workflow: External Workflow.

= P®Briarcliff Capital Il Cathie i§3 -3
ZX  ACCOUNT VALUE 5, MY APPROVALS Current Filters: I(S:atus Pendmg)\ () (@) (Y)
€D ALLOCATION HISTORY Vendor Entity Due Date 4 Bill Date Bill Amount
ABC Funding Cathie Roberts 08/16/2024 08/16/2024 $1,500.00 5 N
le]
95" PERFORMANCE SUMMARY Cincinnati Bengals Ticket Sales Cathie Roberts 07/26/2024 07/26/2024 $1,50000  *
% PERFORMANCE COMPARISON Red Woods Landscaping Cathie Roberts 01/10/2024 01/10/2024 $1,500.00 >
Augusta National Golf Club Cathie Roberts 12/15/2023 12/01/2023 $15,000.00 >
$  BALANCES Bushwood Country Club Cathie Roberts 12/07/2023 12/07/2023 $1,600.00 >
(E] TRANSACTIONS
%, MY APPROVALS
B sis
{3} PRE- APPROVALS
[ oocumenTs
B MEessaces
Updated Through 05/09/2024 u
Last Login: 08/01/2024 15:42 (ET) ,
© SEI All Rights Reserved. < < 1 » M 1-50f 5items
7.3.2.0244.
CONFIDENTIAL - DO NOT DISTRIBUTE

Oooogé) Ooooégo Ooooégo Ooooggo Ooooégo

External Approval
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AP Bill Workflow: External Workflow.

= PBriarcliff Capital Il Cathie & 2
€D ALLOCATION HISTORY " Bl s Current Filters: ( Peron Last 1vr ) (| ) (i %). ( ?).
o0 PERFORMANGE SUMMARY Vendor Entity Due Date Bill Date | Bill Amount Status
American Express Cathie Roberts 10/29/2024 10/29/2024 $1,743.26 Pending Approval > 7
% PERFORMANCE COMPARISON Cincinnati Bengals Ticket Sales Cathie Roberts 10/29/2024 10/29/2024 $6,048.00 Pending Approval >
FE_——_—_e—————————— Verizon Wireless Cathie Roberts 00/26/2024 09/26/2024 $1,50000  Pending Approval  »
I IEI BILLS ABC Funding Cathie Roberts 08/29/2024 08/29/2024 $0.00  Paid >
l _— e o I Skyline Chili Cathie Roberts Revocable Trust 08/26/2024 08/26/2024 $10.00  Pending Payment >
N ~ Cincinnati Bengals Ticket Sales Cathie Roberts 08/16/2024 08/16/2024 $1,500.00 Pending Approval >
~ S, MY APPROVALS Verizon Wireless Cathie Roberts 08/14/2024 08/14/2024 §75.00 Pending Payment >
~ Cincinnati Bengals Ticket Sales Cathie Roberts 07/26/2024 07/26/2024 $1,500.00 Pending Approval >
EI BiLLs ABC Funding Cathie Roberts 06/25/2024 06/25/2024 $0.00 Paid >
@ PRE - APPROVALS Briarcliff Management Service Cathie Roberts 05/28/2024 05/28/2024 $1,500.00  Pending Payment >
ABC Funding Cathie Roberts 05/25/2024 05/25/2024 $0.00 Paid >
B pocuments Verizon Wireless Cathie Roberts 05/20/2024 05/20/2024 §75.00  Paid >
Bushwood Country Club Cathie Roberts Revocable Trust 05/20/2024 05/20/2024 $150.00 Paid >
E MESSAGES Creek Catering Cathie Roberts Revocable Trust 05/10/2024 05/10/2024 $50.00 Paid >
=5 DIRECTORY Verizon Wireless Cathie Roberts 05/01/2024 05/01/2024 $75.00 Paid >
Dennis Mangalindan Briarcliff Management Services, LLC 05/01/2024 05/01/2024 $330.00 Paid >
Updated Through 05/31/2024 ABC Funding Briarcliff Management Services, LLC 04/30/2024 04/30/2024 $500,000.00 Pending Payment > :
Last Login: 10/12/2024 15:55 (ET) )
© SEL All Rights Reserved. 4 “ 1 > M 1-45of 45 items

7.3.2.0294.

CONFIDENTIAL - BO NOT DISTRIBUTE

o)

Oooogé) Ooooégo Ooooégo Ooooggo Ooooégo

External Approval
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AP Bill Workflow: External Workflow.

= P®Briarcliff Capital Il

€0 ALLOCATION HISTORY

o@ PERFORMANCE SUMMARY

% PERFORMANCE COMPARISON

S BALANCES

I {7} PRE- APPROVALS I

N 5, MY APPROVALS
~
EMNeiLs
~

{7} PRE- APPROVALS
I3 pocuMENTs

[ messaces

DIRECTORY

Updated Through 05/31/2024

Last Login: 10/12/2024 15:55 (ET)
@© SEL All Rights Reserved.
7.3.2.0294.

{7} PRE - APPROVALS

Vendor

Verizon Wireless

Verizon Wireless

SEI Archway

Bob's Handy Man Services
Fifth Third Bank

Columbia University

4 4 1 > ]

CONFIDENTIAL - DO NOT DISTRIBUTE

Cathie s 2

I/_\I I/_\I

AN N
Entity Limit
Briarcliff Management Services, LLC $150.00 >
Cathie Roberts $100.00 >
Briarcliff Management Services, LLC No Limit >
Briarcliff Management Services, LLC $600.00 >
Briarcliff Management Services, LLC $250.00 >
Briarcliff Management Services, LLC $5,000.00 >

r--------------q

\ VENDOR
\ I Verizon Wireless v
\ |
\ ENTITY

\ Briarcliff Management Services, LLC v

DOLLAR LIMIT NO LIMIT

I
l
I
I $150.00 L)
I
l

Pre - approvals allow you o auto approve all future bills that meet the above criteria

_—_—_—_—_—_—_—_‘

Oooogoo
)

@Ooooéﬁo @Ooooéﬁo °Oooo§go @Ooooégo

External Approval
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AP Bill Workflow: External Workflow. e e _ _ _

{0 PENDING X

® O ®

X ACCOUNT VALUE i S, MY APPROVALS Bill Posted Approval 1 Payment
08/16/2024 Pending Pending
4D ALLOCATION HISTORY Vendor Entity
B0 ABC Funding Cathie Roberts 08/16/2024 08/16/2024
lo) = BILL DATE DUE DATE
95" PERFORMANCE SUMMARY MM Cincinnati Bengals Ticket Sales Cathie Roberts \
P : : $1,500.00 Due Upon Receipt
% PERFORMANCE COMPARISON HOM  Red Woods Landscaping Cathie Roberts \ L AVOUNT PAYMEFr)\IT TERY P
HON  Augusta National Golf Club Cathie Roberts
BALANCES HON  Bushwood Country Club Cathie Roberts \ Bl o

NOTES

-

(5] TRANSACTIONS

50140 - Antiques / Collectibles - 1,500.00

|

-1

|

l

|

l

|

l

|
ACCOUNTING |
|

l

|

l

|

-

l

|

l

—

-

S, MY APPROVALS

B sis

& PRE-APPROVALS

ABC Funding
VENDOR

Cathie Roberts
BILLED ENTITY
® pocuments

&  APPROVE

X

8888 Keystone Crossing

PAY TO ADDRESS
= messaces

QAN AAR NN Q2 A71 NN

© DENY

X

Updated Through 05/09/2024

Last Login: 08/01/2024 15:42 (ET)
© SEI. All Rights Reserved. < < 1 » >
7.3.2.0244.

-

CONFIDENTIAL - DO NOT DISTRIBUTE

Oooogoo
&L

% o) o) %
Oooogé) Oooogoo @Oooogoo °Oooogoo

External Approval
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AP Bill Workflow: Payment Approval Workflow.

e Roberts Open Period: 05/01/2024 to 05/31/2024 N 2=
Find all of I ts under th
INd all OT your approval requests under tne I
.
Requests Tab in the Workflow Module oo s s
- "
- | I flew | Standard View - A~ 0
r I IS IS I IS IS DD DaE BEE DS BEE DES BEE BaE B B e . J - S . - i
Workflow Manager I Description Requestor Source Received Date Required | 3
I $1,500.00 AP Bill on 08/16/2024 (ABC Fundi SEl - Olivia Thomas Accounts Payable 08/16/2024 08/16/“
I Requiring My Approval My Approval Requests All Requests I § .
I $1,500.00 AP Bill on 08/16/2024 (ABC Fundi. SEl - Olivia Thomas Accounts Payable 08/16/2024 08/16/
I View | Standard View A O & I
I Type Description Requestor Source Received Date Required Date H I
AP Bill 52,000.00 AP Bill on 08/18/2024 (ABC Fundi. SEl -Dan Ryan Accounts Payable 08/18/2024 08/18/2024 I
I I I IS IS IS DD DD BEE BEE DI DES DEE BEE DS DD BEE BES BEE DS B B B B I
I Requiring My Approval My Approval Requests All Requests I
l .. , -
View | Standard View v B * O & I
I . _ 1
I Type Description Source Required Date Approval Date D .
AP Payment $1,000.00 payment on 10/23/2024 to ABC Funding Acoounts Payahls 06/29/2024 - I
I S S S S S S S S S S S S S S S S e S e . " '

% o) o) % %
m Add Payment and
® Approval ©2024 SE 37




Setting up your notifications
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Notifications Manager: What does it look like?

Briarcliff Capital Il Q Bengal Investments Open Period: 1/2022 10 06/30/2022
Q, Type here to filter ﬂ( Enterprise / Operations / Notifications Manager
Enterprise ¥  Datalimiters <« Notifications A
~ General Ledger “ Notificati A
ctifications Manage Notifications History
~ Modeling
Onerati Name Like
~ Operations
Name Method Recipient Type Recipient Active
QOperation Chain
Ownership Exposure T v Reminder
ype
Ownership Structure Al Verizon Phone Bill Reminder eMail User Group Accounts Payable Only
v
Document Manager v  Workflow
A ting Period Schedul
ceounting Feriod seneduler Method External Invoice Approval eMail Profile Cathie Roberts
LEE TR LENE Al v External Invoice Approval S Text Profile Cathie Roberts
Task Status )
. I IS IS IS S S e S .
Entity Level Fees Notification Frequency I
Integration Configuration ] All v I
Entity ¥ Include I ‘ Q | ‘ I
Entity Dashboard Active I I
Reports | Inactive : :
P L Accounting Periods
wv Accounting Periods Private I I
v Accounts Payable Enterprise Reminder
v Accounts Receivable Start Date I Workflow I
v Asset Management 01/01/2024 \
+ General Ledger | Client Portal Configuration I \
v End Date o
Investor Documents Posted to Client Portal
~ Portfolio 08/15/2024 I I
v Setup M| [ I ‘ Workflow v Add \ M
Send Query IAccouming Periods * - Add
I I I I S IS S S S .

©2024 SEI 39




Notifications Manager: Configurations.

Notifications features:

Notifications can be sent per event, daily, or weekly

Notification can be sent as Email or Text

System-generated Notifications can be triggered by multiple
actions within Workflow

Add Notification - Workflow

Basics Recipients

Name

AP Workflow ltems

Level

I @ Enterprise
| O Private

Method

eMail

MNotification Frequency

Per Event
Events
° Name
AP Bill - Assigned to User/Profile

eMail

(] APBill-Denied .
. . . (] APBil- Fully Approved
* Unused Notifications can be marked Inactive O\ AP o mtemat et
Active
Notes
4




Notifications Manager: Recipients.

Recipients configuration:

Choose Profile, Profile Class, User, or User Group

Profile/Profile Class — External Workflow

User/User Group — Internal Workflow

Ability to mix and match

All Users: Can do a blanket selection for recipients

Add Notification - Workflow X

Basics Recipients

elail

Recipient Type

User

]

JU B

T
]

Recipient

Type here to filter

SE

- Karla Pena

SE

- Olivia Thomas

SE

- Ujjwal Poudel

SE

-Yara Lewis

SE

-Dan Ryan
7775

7776

Recipient Type
User

Profile

All Users

Add Recipient

Recipient
SEI - Olivia Thomas

Cathie Roberts

Save

©2024 SEI
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Notifications Manager: Alerts.

Messages can be customized

to include user-defined
notifications

Add Notification - Workflow

Basics Recipients elail Text

From

| othomas@seic.com |

Cc
Bcc

Subject

| Please Review Bill Workflow ltems |

Body

|Selectfontfami\y v||SeIectf0ntsize vHA v|
B I U =E E E E £ & c

Hi AP Team Member,

Event-detail option allows for bill
details to be included in system-
generated message

Body
Select font family v ‘ ‘ Select font size v‘ ‘ A - ‘
B I U =E = =2 = = e &5

Hi AP Team Member,

You have a bill ready for review. Please log into SEI Archway and
review at your earliest convenience. See bill details below.

Thank you.

. Family Office AP Team

You have a bill ready for review. Please log into SEI Archway and
review at your earliest convenience. See bill details below.

Thank you.
| Family Office AP Team
Detail °
Event Detail Priority
Bill Date - ° Entity -
Bill Total Bill Vendor
Requestor Bill Number
Event Type Bill Due Date
- -

Drag and Drop to affect order.

M

©2024 SEI
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Notifications Manager: Preview notification email.

- - Please Review Bill Workflow Items - Message (HTML)

Message ; Tell me what you want to do...

. {5z Ignore x \r\% E\q E_\ﬁ [Fd Meeting ¥ New Clients 3 To Manager ¥ {=1Rules ~ % 9 n > a% L Find Q m d :JL
el oot R (I_ . _)d fSIM~ = Team Email +/ Done " IH OneNote st Mark C III_ fol Tran [2) Related ~ . - R;‘.
e . Delete Reply Reply Forwar ~ . ove v, ssign Mark Categorize Follow  Translate oom | Sendto eport
afg Junk - . i = gl = -
© All EgMore- |5#Reply & Delete F Create New - Aclions™ - pojicy~Unread  ~ Up~ - Select OneNote  Phishing
Delete Respond Quick Steps ] Maove Tags - Editing Zoom | OneNote | Report Phi.. & A

Fri 8/16/2024 2:55 PM
Thomas, Olivia

% Please Review Bill Workflow Items
To M Thomas, Olivia ~

[[ ATTENTION *** This email was sent from a lower level test environment (ATMTLPO1) *** The email was intended for othomas@seic.com. |]

Hi AP Team Member,
You have a bill ready for review. Please log into SEI Archway and review at your earliest convenience. See bill details below.
Thank you,

Family Office AP Team

Entity: Cathie Roberts

Bill Vendor: ABC Funding
Bill Number:

Bill Due Date:8/16/2024
Bill Total: $1,500.00

©2024 SEI 43




Unique methods of leveraging workflows
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Unique methods: Multi-Level approvals.

The Sequence Order functionality allows
you to designate multiple approvers for

each bill.

Allowing you to designate specific staff
members or a family member as an

additional required sign off.

Approval Rules

Rule Nam Entity

e nti Active
Add Approval Rule - AP Bill X
¥ Address

New Address / Edit Existing Address All Basics Entities Vendors Approvers
v APBIl .
User Group
Bills for All Vendors over $1,000 Cathie Roberts
Approver/Group Membei
Type here to filter Q
Add Approval Rule - AP Bill b o2l (ALL) J .
oval 0 - 49,999 M
Basics Entities Vendors Approvers t Approval M

Profile

Approver/Group Member

Type here to filter Q

Cathie Roberts

(< ]

Colby Lopez

Commeon Investor #1
# Approvers Required

Order Approver

—_— —_— —_— —_— —_— —_— —_— —_— —_— —_— —_—
o -
@

F

Update Approver Add Approver

1 Accounts Payable Cnly (User Group) - 1 Approvals(s) required -

Update Approver

unts Payable Only (User Group) - 1 Approvals(s) required -

AP Bill v Add

|

©2024 SEI
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Unique methods: After approval revisions process.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024

Q, Type here to filter kg € Enterprise / Workflow / Requests I [ Approved v ] I
Enterprise v Workflow Item I Approved Approved v
v General Ledger $1,500.00 AP Bill on 08/16/2024 (ABC Funding) Pending red — I -
~ Modeling Required Date: 08/16/2024 I Revise jequired. |_ | I - Follow-up required: ||
v Operations
Details Notes History Approvers .
v Portfolio Denied I
v Profies Mark Paid Red text indiicates substitution
~ Reports I L Bold text indicates approval required
y 5 substitution I
v Securities ord On-Hold ) Acti pat
» Users rder Approver I E ‘oval required ion ate
1 Cathie Roberts (Profile) eMail Pending -
~ Workflow
Requests 1 Qscar Martinez (AP2) (User Group) IActic Note Date l Pending
Approval Rules 1 SEI - Olivia Thomas (User Group) Lo e Pending
Substitutions 1 SEI -Dan Ryan (User Group) I Pending
Settings =

“Red text indicates substitutior

Entity Dashboard =
Bold text indicates approval requirec

Reports
v Accounting Periods . Dat
Action ate

~ Accounts Payable I ‘I
Bills I Pending

AP Payments i
Pending

Vendors

Distributions Approved 08/16/2024 I

Recurring Bills
Recurring Distributions Pendlng

Payment Cycles - . - S S S . . .. I

-

Credit Card Transactions

Update and Edit Post AP -
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Unique methods: After approval revisions process.

Briarcliff Capital Il o}

Cathie Roberts

Open Period: 05/01/2024 to 05/31/2024

Q, Type here to filter

Enterprise

Enterprise Dashboard
Client Portal Configuration

~ Accounts Payable

~ Entities

~ General Ledger

~ Modeling

~ Operations

~ Portfolio

v Profiles

~ Reports

v Securities

v Users

hA¢

«

Entity

Entity Dashboard
Reports
~ Accounting Periods
~ Accounts Payable
Bills
AP Payments
Vendors
Distributions
Recurring Bills

Recurring Distributions

Payment Cycles

Fendis Poed Temmonn PEPR

«

L3

Enterprise / Workflow / Requests

Data Limiters &« Workflow Manager -
-
-
Source -~
; Requiring My Approval My Approval Requests All Requests
Al v
Type Unsaved changes View
All v
Type Description
R i AP Bill §1,500.00 AP Bill on 08/16/2024 (ABC Funding)
All v AP Bill $1,500.00 AP Bill on 08/16/2024 (Cincinnati Bengals Tic...
Profile Edit ABC Funding Profile on 8/14/2024
Approver
Al AP Bill $1,500.00 AP Bill on 07/26/2024 (Cincinnati Bengals Tic...
AP Payment Cycle $1,700.00 payment cycle on 02/20/2024
Description AP Payment Cycle $1,203,000.00 payment cycle on 01/25/2024
AP Bill $1,500.00 AP Bill on 01/10/2024 (Red Woods Landscapi...
Ty & e U e e AP Bill $1,600.00 AP Bill on 12/07/2023 (Bushwood Country Clu...
AP Payment Cycle $9,500.00 payment cycle on 11/15/2023
Received Start Date AP Bill

01/01/1900 i)

Received End Date
08/19/2024

Required Start Date
01/01/1900 (i) -

Reset Query

AP Payment Cycle
AP Bill

AP Payment Cycle
AP Payment Cycle
AP Payment Cycle

AP Payment

$15,000.00 AP Bill on 12/01/2023 (Augusta National Gol...

$1,500.00 payment cycle on 09/25/2023

$1,500.00 AP Bill en 07/05/2023 (Red Woods Landscapi...

$1,500.00 payment cycle on 03/31/2023
$35,348.00 payment cycle on 02/07/2023

$16,500.00 payment cycle on 12/05/2022

$5,500.00 payment on 10/05/2022 to Augusta National ..

AmAnnnA AR AR el A A mese fel L 1

I Requiring My Approval

Standard View *

Requestor

SEl - Olivia Thomas
Archway Sales 1
Christopher Rose SE
Christopher Rose SE
Christopher Rose SE
Michael Keve - Inactive
Christopher Rose SE
Michael Keve - Inactive
Michael Keve - Inactive
Michael Keve - Inactive
Archway Support 240
Michael Keve - Inactive
Christopher Rose SE
Michael Keve - Inactive
Michael Keve - Inactive

Michael Keve - Inactive

My Approval Requests

L________

v

- Inactive

- Inactive

- Inactive

- Inactive

- Inactive

- Inactive

- Inactive

- Inactive

B- 0 =
Source
Accounty
Account:
Profile
Account:
Account:
Account:

Account:

Account:

Account:

Account:

Account:

Account:

Account:

Account:

Account:

Account:

All Requests I

©2024 SEI
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Unique methods: After approval revisions process.

Briarcliff Capital Il o} Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q Type here to filter f{ & Enterprise / Workflow / Requests
. o - S S e e . .
Enterprise - Workflow ltem Pending v
v Meodeling i I
= v P
0 $1,500.00 AP Bill on 08/19/2024 (ABC Funding) I Pend lng GO
v Operations I / o
« Portfolio Required Date: 08/19/2024 Pending / Follow-up required: \_\
v Profiles Details Notes History Approvers I I
v Reports - EMEH . —
v Securities I requ"ecl' |_| I Red text indicates substitution
Note Bold text indicates approval required
v Users I
~ Workflow Order Approver I Action Date
A I S S S S . ..
Requests 1 Oscar Martinez (AP2) (User Group) Pending i
Approval Rules _
1 SEl - Olivia Thomas (User Group) Approved 08/19/20.
Substitutions
1 SEl-Dan Ryan (User Group) Pending
Settings -
Entity ¥
Entity Dashboard =
Reports

v Accounting Periods
~ Accounts Payable
Bills
AP Payments
Vendors
Distributions
Recurring Bills

Recurring Distributions

P t Cycl 5
e
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Unique methods: After approval revisions process.

Briarcliff Capital Il o} Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q, Type here to filter f,{ & Enterprise / Workflow / Requests
Enterprise ¥ Workflow Item Approved v
~ Modeling ~

$1,500.00 AP Bill on 08/19/2024 (ABC Funding)

v Operations o
Required Date: 08/19/2024 Follow-up required: | |

~ Portfolio
v Profiles Details Notes History Approvers
~ Reports
~  Securities User Action Date
v~ Users

SEl - Olivia Thomas (User) Pending 08/19/2024 10:21:46 A...

~ Workflow
SEl - Olivia Thomas (User) Approved 08/19/2024 10:16:05 A...

Requests
SEl - Olivia Thomas (User) / Submission 08/19/2024 10:15:51 A...
*

Approval Rules

Substitutions

Settingg =l — — — — — — — — — — — —

«

Entity Action Date

Entity Dashboard =

Pending 08/19/202410:21:46 A...

Reports

w Accounting Periods

Approved 08/19/202410:16:05 A...

~  Accounts Payable

Bills

Submission 08/19/2024 10:15:51 A...

AP Payments
Vendors
Distributions
Recurring Bills

Recurring Distributions

Payment Cycles
Aot P Tom .
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Unique methods: Revisions adding a substitute in workflow.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q Type here to filter 5'_‘] Enterprise / Workflow / Requests
Enterprise A Data Limiters <« Workflow Manager
v Accounts Payable a  Source -
Requiring My Aj I My A IR t All R t
v Entities Al - equiring My Approva y Approval Requests equests
v General Ledger
v Modeling Tz View | Standard View @A 0 =
v Operations All v o .
Type Description Requestor Source Ret
v Portfolio
v Profiles Requestor AP Bill $1,500.00 AP Bill on 08/19/2024 (ABC Fundi. SEl - Olivia Thomas Accounts Payable i
v Reports All v AP Bill $1,500.00 AP Bill on 08/19/2024 (ABC Fundi. SEl - Olivia Thomas Accounts Payable
v Securities ‘
v Users Approver
~  Workflow Al N \
Requests !
N S S S S S S S S D S S B S B S S B S B B B B S S S B S S B DS e S S e e . ..

Type Description Requestor Source Re: E
AP Bill $1,500.00 AP Bill on 08/19/2024 (ABC Fundi... SEl - Olivia Thomas Accounts Payable

AP Bill $1,500.00 AP Bill on 08/19/2024 (ABC Fundi... SEl - Olivia Thomas Accounts Payable

- O O S R BN EEE EE S B B S B S B B, B S B S S S S S S B B S B S B B S S S S ., . .
Recurring Bills Required Start Date

Recurring Distributions 01/01/1900 \ -| ~

Payment Cycles P Ey -
Premcdis Powdd Tummmnotioma M 1 3
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Unique methods: Revisions adding a substitute in workflow.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q, Type here to filter 5’_\( € Enterprise / Workflow / Requests
. P S S e e . -
v Modeling N I : )
v o $1,500.00 AP Bill on 08/19/2024 (ABC Funding) ‘ Pending v ‘ I ing
perations / eMail -
v Portfolio Required Date: 08/19/2024 I Pendi P required: | |
ending I Note —
v Profiles Details Notes History Approvers
v Reports - I eMail ired — I
~  Securities reqmre ’ | o | Red text indicates substitution
I Note Bold text indicates approval required
v Users I
~ Workflow Order Approver Action Date

S S —
Requests 1 Oscar Martinez (AP2) (User Group) Pending
Approval Rules

1 SEI - Olivia Thomas (User Group) Approved 08/19/20.
Substitutions
1 SEI - Olivia Thomas (User) Approved 08/19/20.
Settings -
Entity b4
Entity Dashboard =
Reports

~ Accounting Periods
~ Accounts Payable
Bills
AP Payments
Vendors
Distributions
Recurring Bills

Recurring Distributions

Payment Cycles
et Ped Ton N,
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Unique methods: Revisions adding a substitute in workflow.

F _ﬁm_ — _— — _— — _— — _— — _— — _— — _'_ _— — _— — _— — _— — _— — _— —

| 1

L R, U, BN -

Briarcliff Capital Il Q.  Cathie Roberts
Q Type here to filter ﬂ{ & Enterprise / Workflow / Requests
Enterprise ¥ Workflow Item
v Accounts Payable A~

$1,500.00 AP Bill on 08/19/2024 (ABC Funding)
Required Date: 08/19/2024

v Entities
v General Ledger

v Modeling Details Notes History Approvers

v Operations

v Portfolio
v Profiles
v Reports Order Approver
v Securities 1 Oscar Martinez (AP2) (User Group)
v Users
1 SEl - Olivia Thomas (User Group)
~  Workflow
1 SEl - Olivia Thomas (User)
Requests -

SEl - Olivia Thomas (User)

~ Accounts Payable
Bills
AP Payments
Vendors
Distributions
Recurring Bills

Recurring Distributions

Payment Cycles
Fremnlie Fomed Tamm P

Open Period: 05/01/2024 to 05/31/2024

~
~

Approved v

Approved
Pending ‘ —
required: | |
Revise _
Denied
Mark Paid
On-Hold 3 substitution
'oval required
eMail
Actic Note Date
Pending B
Pending 08/19/20..
Pending

Pending
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Unique methods: Revisions adding a substitute in workflow.

Briarcliff Capital Il Q Cathie Roberts Open Period: 05/01/2024 to 05/31/2024
Q Type here to filter ﬁﬁr € Enterprise / Workflow / Requests
Enterprise ¥ Workflow ltem Approved v
~ Meodeling ™
« Operations $1,500.00 AP Bill on 08/19/2024 (ABC Funding) B
« Portfolio Required Date: 08/19/2024 Follow-up required: |_\
v Profiles Details Notes History Approvers
~ Reports
v Securities User \ Action Date
v U a
sers SEI - Olivia Thomas (User) on behalf of SEI -Dan Ryan (User) Pending 08/19/2024 10:54:29 A..
~ Workflow \
SEl - Olivia Thomas (User) Pending 08/19/2024 10:53:58 A..
Requests \
Approval Rules SEl - Olivia Thomas (User) Approved 08/19/2024 10:51:36 A...
Substitutions SEl - Olivia Thomas (User) on behalf of SEI -Dan Ryan (User) \ Approved 08/19/2024 10:50:43 A...
Settings ~ SEl - Olivia Thomas (User) \ Pending 08/19/2024 10:21:46 A...
SEl - Olivia Thomas (User) \ Approved 08/19/2024 10:16:05 A...
Entity b4
SEl - Olivia Thomas (User) \ Submission 08/19/2024 10:15:51 A..
Entity Dashboard =
Reports \
« Accounting Periods —-— - EEEN EEEN  EEEN  EEEN  BEEN  BEEN  BEEN  BEEN  BEEN  BEEN  BEEN BEEN BEEN BESN BEEN BN BN BESN BN NN BN DS B .
~ Accounts Payable I User Action I
Bills . i
SEl- Olivia Thomas (User) on behalf of SEI-Dan Ryan (User) Pending
AP Payments I I
Vendors SEl- Olivia Thomas (User) Pending
Distributions I - I
SEl - Olivia Thomas (User) Approved
Recurring Bills I I
Recurring Distributions SEl - Olivia Thomas (User) on behalf of SEI -Dan Ryan (User) Approved i
Payment Cycles I I
5 . Admin
s et 7o SEI - Qlivia Thomas (User) Pending
I SEl- Olivia Thomas (User) Approved I
I SEI - Olivia Thomas (User Submission I
- - - EEEN EEEN BEEN DEEN  DENN  DEEN NN DN DEEN  BEGN  BEEE  BDGN DBEEE BEEE BN BN B S e e B .
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Additional resources
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Additional resources: Reports and queries.

* Available queries:
» AP Workflow History
» AP Workflow History with Amount
» Approved Workflow

» Data — AP Payments and Workflow Items

* Available reports:
* Bill Days to Payment

* Bill Aging Detall
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Additional resources: Documentation.

Workflow Overview: Workflow (helpdocsonline.com)

Workflow Requests: Workflow Requests (helpdocsonline.com)

Workflow Substitutions: Workflow Substitutions (helpdocsonline.com)

Notifications Manager: Notifications Manager (helpdocsonline.com)
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https://archway-technology-partners.helpdocsonline.com/client-portal-workflow
https://archway-technology-partners.helpdocsonline.com/workflow-requests
https://archway-technology-partners.helpdocsonline.com/workflow-substitutions
https://archway-technology-partners.helpdocsonline.com/notifications

Additional resources: Highlighted enhancements.

 Approval Rules Configuration:
* No cap on minimum amount in approval rule, AKA you can track credits now too/all bills coming into the system

« Entity/Vendor filtering tool

» Workflow items will show triggered approval rule for requests including payment requests

» Client Portal: Filter selection to display future bills

» Checkbox to select or deselect the future bills display
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Additional resources: Immersion session materials

Access the Immersion session materials
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Additional resources: How to stay in touch

Connect with your Contact support at
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Where to next

Coffee break Late afternoon sessions Evening reception at
@ 3:30pm @ 3:45pm Bell Bottoms Up

@ 6:00pm
Meet in the lobby @ 5:30pm
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Where to next

Partnering for success: How Canoe and SEl drive alts data automation for
family offices.

Ranches, central disbursement accounts, and other unconventional
entities tracked on the Archway Platform.

The mechanics of performance reporting.
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